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1. Some Employment Laws

Department of Labor & Industries | Small Business Office

• Independent Contractors
• Minimum Wage
• Overtime 
• Youth Employment
• Breaks & Meal Periods
• Equal Employment Opportunity
• Equal Pay & Opportunities Act
• Safety & Health
• Work-Related Injuries

• Employee Leaves
• Isolated Worker Protections 
• Prohibited Employment Restrictions
• Workplace Posters



Independent Contractors

Department of Labor & Industries | Small Business Office

• Strict laws define “employee”
• State law stricter than federal

• Independent contractor must:
• Have a contract
• Be free from your direction and control
• Be a fully licensed and tax-reporting business
• Keep good business financial records
• Have multiple clients
• Have their own work location
• Do something other than what you do

                      Lni.wa.gov/IndependentContractor  



Minimum Wage in Washington

Department of Labor & Industries | Small Business Office

• $15.74/hour in 2023
• Seattle $16.50 - $18.69/hour; SeaTac $19.06/hour (hospitality & transportation 

workers); Tukwila $17.06 - $19.06

• Increases each year based on inflation rate
• Tips don’t count in the calculation of minimum wage
• Unpaid interns – must be a formal program of study

• Typically only okay if earning credit toward a school program, certification or degree

• Volunteers – only in nonprofit organizations
• They can receive a stipend, but it can’t be directly tied to work

  Lni.wa.gov/MinWage  



Overtime

Department of Labor & Industries | Small Business Office

Overtime pay
• 1.5 x hourly rate of pay for all hours over 40 in a workweek, unless specific exemption in law
• “White collar” exemptions 

• Job must meet a duties test: executive, administrative, professional, outside sales; and
• Must be paid at least the minimum exempt salary

• $57,294 in 2023 (minimum wage x 1.75)
• Phasing in as a multiple of MW until 2028, when will be 2.5 x minimum wage thereafter

Agricultural overtime pay 
• Fully in place for dairies (1.5 x hourly rate of pay for all hours over 40)
• Other agricultural industries being phased in over time

• In 2023, 1.5 x hourly rate for all hours over 48 in a workweek
• Over 40 in 2024

Compensatory time can’t substitute for overtime pay unless within the same workweek
  

Lni.wa.gov/OvertimeRulemaking  



Youth Employment

Department of Labor & Industries | Small Business Office

• Minor work permit required for workers under 18
• Obtain through the Dept. of Revenue/Business 

Licensing
• Parent/School Authorization form required for each teen
• Job activities and hours restricted for youth
• Teens 14 & 15 can be paid less than minimum wage (85% 

or more – at least $13.38/hour in 2023)

Lni.wa.gov/TeenWorkers 



Breaks & Meal Periods

Department of Labor & Industries | Small Business Office

• Breaks:  A minimum of a 10-minute paid break 
for every 4 hours of work
• No later than the 3rd hour
• Intermittent breaks okay (shorter, more frequent)
• Employees can’t waive right for breaks

• Meal periods: A minimum of a 30-minute meal period during a 5+ 
hour shift
• Must start meal period between the 2nd & 5th hours
• Must be entirely off duty, or be paid
• Employee can waive (get request in writing)

• Best practice to have employees acknowledge that they took their 
breaks and meal periods

               Lni.wa.gov/WorkplaceRights 



Equal Employment Opportunity

Department of Labor & Industries | Small Business Office

• Can’t discriminate in employment on the basis of:
• Race, creed, color, national origin, sex, marital status, age, sexual 

orientation/gender identity, pregnancy status, disability, use of a trained dog 
guide or service animal by a person with a disability, retaliation, HIV/AIDS 
and Hepatitis C status, honorably discharged veteran or military status

• “In employment” includes recruiting, hiring, evaluating, promoting, etc.
• Further information:

• Washington Human Rights Commission:  hum.wa.gov
• U.S. Equal Employment Opportunities Commission:  eeoc.gov



Equal Pay & Opportunities Act

Department of Labor & Industries | Small Business Office

Lni.wa.gov/EqualPay 

• Gender can’t be the basis for pay and advancement decisions
• Can’t ask applicants for past salary history
• Must provide job salary range (or salary minimum if no established range)
• Can’t prohibit employees from sharing salary information with each other
• If you have 15+ employees:

• Job announcements must include full wage/salary range, plus 
description of other compensation and benefits



Safety & Health

Department of Labor & Industries | Small Business Office

• Employers must provide a safe and healthy workplace
• Required to have a written accident prevention 

program
• Including for home-based workers

• Must provide employee safety training, even if 
employees are located off-site

• Best practice:  
• Schedule a free, confidential safety consultation from 

L&I
• No citations or fines

  Lni.wa.gov/Safety 



Work-Related Injuries

Department of Labor & Industries | Small Business Office

• Required to have a workers’ compensation insurance account with the Dept. of Labor & Industries

• Required to notify L&I if the nature of the work of the business changes or the nature of the work for 
some employees change

• Required to complete quarterly reports, and pay premiums if due to L&I
• Include all full-time, part-time, and temporary workers
• Include casual labor and independent contractors
• Can choose to cover owners (must apply separately for owner coverage)

• If an employee is injured, encourage them to get medical attention

• Employers cannot:
• Discourage a worker from filing a claim or seeking medical attention
• Pay for a worker’s medical treatment instead of filing a claim
• Discriminate or retaliate against an employee for filing a claim

Lni.wa.gov/Insurance 



Employee Leaves

Department of Labor & Industries | Small Business Office

Required
• Washington Paid Sick Leave

• All employees, including part-time, seasonal, and temporary
• A minimum of 1 hour of sick leave accrued per 40 hours of work
• Accrual begins at hire; must make available for use no later than 90 days from hire
• Must provide notification in writing at hire, and statements monthly

• Washington Paid Family & Medical Leave
• Shared cost between employee and employer (if 50+ employees)
• Employer remits quarterly premium to Employment Security Department

• Other Leaves:  
• Family Care Act, Domestic Violence Leave Act, Leave for Military Spouses & Certain Emergency 

Personnel, federal Family & Medical Leave Act

Optional: Vacation, PTO (Paid Time Off), Holiday, Bereavement, etc.

Lni.wa.gov/PaidSickLeave 

PaidLeave.wa.gov 



Isolated Worker Protections

Department of Labor & Industries | Small Business Office

Affects hotels, motels, retail, security guard services, janitorial 
services (doesn’t apply to contracted security guard 
companies)

Employers must:
• Adopt a sexual harassment policy
• Provide mandatory anti-harassment and assault training
• Provide information about available resources and protections for 

reporting violations
• Provide a panic button to each employee

Lni.wa.gov/IsolatedWorkers 



Prohibited Employment Restrictions
• Employers can’t restrict their employees’ outside employment or self-employment 

unless they’re paid more than 2x minimum wage ($31.48/hr or $65,478/yr)
• Other than for clear conflict of interest, or for scheduling

• Non-compete agreements are only allowed:
• With employees paid at least $116,593 per year
• With independent contractors paid at least $291,483 per year
• For 18 months maximum after an employee terminates employment
• Law doesn’t affect nondisclosure, confidentiality, and nonsolicitation 

agreements
• Franchisors can’t restrict their franchisees from recruiting each other’s employees

Department of Labor & Industries | Small Business Office



Workplace Posters

Department of Labor & Industries | Small Business Office

• Several required
• Federal, state, local
• 3 Labor & Industries; 3 Employment Security

• Several recommended
• All available for free
• For employees off-site, 

• Send to them by mail or email
• Document that they were sent

• Posters publication with links: 
lni.wa.gov/forms-publications/f101-054-000.pdf



2. Payroll Related Requirements

Department of Labor & Industries | Small Business Office

• Pay Frequency & Requirements
• Hiring Forms & Processes
• Payroll Taxes & Filings
• Recordkeeping



Pay Frequency & Requirements

Department of Labor & Industries | Small Business Office

• Pay no less frequently than monthly
• Establish a standard 7-day workweek (required for overtime calculations)
• Timesheets required for non-exempt employees

• Signed by employee & supervisor
• Consider sign-off for break & meal periods
• Include detail if different job activities affect workers’ compensation insurance risk 

class
• Provide check stubs, detailing pay, taxes, deductions & accrued sick leave
• Deduct only allowed taxes and what the employee has voluntarily agreed to

Lni.wa.gov/Wages



Hiring Forms & Processes

Department of Labor & Industries | Small Business Office

Forms – Required 
• W-4 (IRS)
• I-9 – Eligibility to work in the U.S. (Homeland Security)
• Paid sick leave notification (L&I)

Forms – Recommended
• Emergency contact information
• Company policy manual acknowledgement
• Benefit programs

Processes – Required
• New hire reporting (WA DSHS – Child Support) Business.wa.gov/Payroll



Payroll Taxes & Filings - Federal

Department of Labor & Industries | Small Business Office

Federal Taxes
• Social Security & Medicare Taxes – half paid by employer/half paid by employee (7.65% each) 
• Income Taxes – paid by employee
• Federal Unemployment Taxes – paid by employer (typically 0.6% of $7000, or $42/year)
• All paid to the IRS through the Electronic Federal Tax Payment System – EFTPS 

• Payment frequency based on tax volume

Federal Reports
• Quarterly – Form 941 to the IRS (related to Social Security, Medicare & Income Taxes)
• Annually 

• W-2s to employees
• W-2s & W-3s to the Social Security Administration
• Form 940 to the IRS (related to Federal Unemployment Taxes)

    

IRS.gov



Payroll Taxes & Filings - State

Department of Labor & Industries | Small Business Office

Employment Security Department Responsibilities 
• State Unemployment Taxes

• Employers pay ~2-3% of gross payroll
• Report and pay quarterly

• Paid Family & Medical Leave 
• 0.8% of gross wages:  Employees pay 73%; employers pay 27% of rate (if 50+ employees)  
• Employers with fewer than 50 employees aren’t required to contribute
• Report and pay quarterly

• Long-Term Care Insurance 
• Employee pays 0.58% of gross payroll
• Some employees can apply for an exemption

Department of Labor & Industries Responsibilities
• Workers’ Compensation Insurance premiums

• Employer & employee paid
• Rate based on type of business and worker activity
• Report and pay quarterly

Lni.wa.gov/Insurance

WACaresFund.wa.gov/Employers

PaidLeave.wa.gov/Employers

ESD.wa.gov/Unemployment



Department of Labor & Industries | Small Business Office

Small Business Guide



Recordkeeping Requirements

Department of Labor & Industries | Small Business Office

• Employee information
• Completed employee forms
• Job information
• Timesheets
• Payroll records
• Payroll tax filings
• Business records
• Ownership records
• Company financial records
• Etc.

 

Lni.wa.gov/agency/small-business/recordkeeping-requirements



3. Best Practices

Department of Labor & Industries | Small Business Office

For problem avoidance and staff retention:
• Staff policy & procedures handbook
• Regular performance appraisals
• Promotion, education & other growth opportunities
• Employee benefits

• Vacation or PTO, holidays, bereavement, etc.
• Health insurance (required by the Affordable Care Act if more than 50 

employees)
• Retirement

• Washington’s Retirement Marketplace: 
• Life & disability insurance, fitness club membership, employee assistance 

programs, etc.
• Flexible work schedules
• Options for remote work

WAHealthPlanFinder.org
Retirement-Marketplace.com



4. Resources

Department of Labor & Industries | Small Business Office

• Washington Small Business Guide
• Business.wa.gov
• HTML and PDF
• Available in English, Spanish, Mandarin, 

Korean, Vietnamese, Russian

• Business Advising



Washington State Department of Labor & Industries 26



Grow Your Business – Hire Employees



Advising & Training

Department of Labor & Industries | Small Business Office

Plan Your Business 
Chapter of
Small Business Guide

SCORE



Thank You for Attending!

• Please contact us with any follow up questions at 
SmallBusiness@Lni.wa.gov or 1-800-987-0145 

Be safe and merry businessing!
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